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paperback. Book Condition: New. Ship out in 2 business day, And Fast shipping, Free Tracking number will be
provided a<er the shipment.Pages Number: 474 Publisher: Printing Industries Pub. Date :2011-10-01 version 1 by
Focus Technology compiled the Chinese version of O@ice2010 is a program specifically for the o@ice in a short
time to master the computer so<ware to write a tutorial . Chinese version of O@ice2010 by the 28 chapters.
detailed and systematic introduction to the most popular o@ice so<ware main components of O@ice 2010.
including word 2010. Excel 2010. PowerPoint 2010. Access. OneNote. Outlook. Publish and other components
functions and applications. and through a large number of instances. the basic knowledge and practical
application of the combination. allow readers to quickly grasp the contents of the book. Book is informative.
clear structure. complete and comprehensive knowledge. to explain the easy to understand. not only for O@ice
so<ware for beginners. but also for the low version of O@ice so<ware users. secretarial o@ice. financial
accounting. marketing. publishing and other cultural industries o@ice to learn powerful assistant. Chinese
version of O@ice2010 CD-ROM. as part of the teaching content of the video and material files. Contents: Chapter
1 Installation and Setup for O@ice 2010 1.1 Understanding O@jce 2010 1.1.1 O@ice 2010 features and
characteristics 1.1.2 O@ice 2010 installation needs 1.2 to install and uninstall O@ice 2010 1.2.1 installed O@ice
2010 O@ice 2010 1.2.2 deletions Components 1.2.3 uninstall O@ice 2010 1.3 set to set O@ice 2010 Ribbon
Operating Environment 1.3.1 1.3.2 Customizing the Quick Access Toolbar to disable floating toolbar 1.3.3 1.3.4
1.3.5 Hide message screen color adjustment interface 1.3 .6 to modify the position open and save documents
specified 1.3.7 1.3.8 automatically adjust the time interval to save the document to set the zoom 1.3.9 recently
used documents . . Chapter 2 Basic...
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